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Tenant:_________________________________________________________________
Property Address:________________________________________________________
Managing Agent:_______________________ Property Manager:__________________
Phone:
______________ Fax: _______________ Date: __________________________
To Whom It May Concern:
We appreciate your urgent attention to answering the following questions, in order for us to expedite the processing of the clients application. Our applicant have advised that they have either recently or in the past leased a property through your agency and in order for us to process their application thoroughly and with the appropriate due diligence, it is imperative that these questions are answered accurately. 

What date did the lease commence?

​​​​​​​​​​​​​​​______________________​​​​​​_____________
What date did the tenant’s vacate?

___________________________________
Did the tenant’s vacate of their own volition?
___________________________________
If a Notice to Leave was issued, why was the notice issued? _________________________
_________________________________________________________________________
Did the tenant/s pay the rent payments on time and as per their General Tenancy Agreement?



__________________________________________
Did the tenant/s ever receive any breach notices and if so when and for what reason?  ​​__________________________________________________________________________
__________________________________________________________________________ 
Where the routine inspections satisfactory and did you receive complete co-operation from the tenant/s in conducting the inspections? ________________________________________
If no, why? ​_________________________________________________________________
Did or will the tenant/s receive a full bond refund?
_____________________________
If not, for what purpose where deductions made?  
_____________________________
Would the lessor or your agency ever rent a property to the tenant/s again? ​​____
__________
If no, for what reason would the application be denied?  ______________________________
In accordance with Section 18n(1)(b) of the Privacy Act I/we _______________________, the applicant/s hereby authorise Douglass Port Stephens to request the above information and to discuss our tenancy history whilst leasing a property through your agency.
Tenant Name: ___________________ Signature: _____________Witness______________

Tenant Name: ___________________ Signature: _____________Witness ______________
Thanking you in anticipation of a swift response. Could you please fax this form back to Douglass Port Stephens Real Esate on 02 4984 1566. If I haven’t heard from you, I will call you and am happy to seek your answers over the phone.
Kind Regards
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